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Minimum Browser Requirements:
«+ Web Browser, IE11+, Chrome50+, Firefox 25+, Chromium 6+

**Browser A9 N 2 FI36 OF I e F4C© AT |

Recommended Browser:
PF Online @ 39 f®IET BIItM & Google Chrome €% 3<<¥ ©q Recommend

ey

PF Online | Administration = | Offices ~ | Personnel ~ | Transaction = | Reports ~ | PF Conversion ~ | space for another menu item

cPF ] GFF Complele Data I Partial Data

Figure 1: PF Online Dashboard
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94 User Add/Change 4

51 Menu @fSte6 $%9 Administration>User>Add New User |
3 fI5e 2w o @ (oiw St 2[

PF Online | Administration ~ | Offices ~ | Personnel ~ | Transaction ~ | Reports ~ | PF Conversion ~ | space for another menu item

Add New User

Username*

Required. 150 characters or fewer. Letters, digits and @; only.

Email address

Branch*

+ Vour password ca

* Vour password ca
= Your password can't

Password confirmation*

Enter the same password as before, for verification.

Figure 2: New User Add Screen

© | (PIteE [ (TS o2 @ff ST “Add New User” 60 fFF I3 T

3TEI9 (wdl 26 U2 User List (?E @ 07 Tt 1

PF Online | Administration ~ | Offices ~ | Personnel ~ | Transaction ~ | Reports ~ | PF Conversion ~ | space for another menu item

User List

Branch name Zone Name Circle Name

Head Office Head Office Head Office

Head Office Head Office Head Office

Head Office Head Office Head Office

ABDUL HAMID RD. PABNA ZONE RAJSHAHI

Head Office Head Office Head Office

Group Name

Tester

Tester

Tester

Figure 3: User List Page
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PF Online

Assign User to a Group Update Information RESET PASSWORD Deactivate Activate Back

Figure 4: User Details Page

Y | TSI GF APGAT TG FACS Reset Password B0 76 T | 96 SR
(I S0 (TR 27 Reset Password A6 (55 T2 |
q | BTGRP (I &5 @ Assign FACO “Assign User to a group” I 55 e |
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Change User Group

User Name:- test

Group Name*

Change Group

Figure 5: Change User Group Page

b | Dropdown Box (/3 IR &7 FCs13 FCF “Change Group” B 55 264 |
51 CrRTle TWu @i @ g ARTET IS Menu OB A
Administration>User>User List
User information #f&3e:
1 (B % Administration>Users>User List>User Details |
31 Update Information J16e 5 %64 |
Update User: monir

monir

Email address

Branch*

Head Office v

-:Developed By:-

Figure 6: Update User

© | AEA o @ff A ARSI Save A6 fFF FF 1
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User Deactivate/Activate <13
(FI9 FIEC 38T PF Online 9F FI& 7 T (13 36 Deactivate 96O 2(J |
1 (G % Administration>Users>User List>User Details |
3| Deactivate JIBC {5 & B8&A Deactivate € Activate 0 3¢ 7 TT&a
Activate €1 S
© | GG BE @, BTSN Deactivate I A@2 3&IA HEHE GIFEM AE IR ©IF
(@ O™ A I AIZR AP ©f FHIFETE A |
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Office Module
Office Add/Change F418

Start

Determine Office
Level ‘l

L

Circle ﬁ Zone *_ﬁ -
No
No
) Navi_gate Does the
Office>Circle>Add respective L___

New Circle circle exists in

the system

Yes

v

Enter Necessary
Information and
Save

Navigate
Office=Zones>Add
New Zone

O

End Enter Necessary
Information and

Save

O

End

Figure 7: Office Management BPMN

(ST TR TS TG A

Branch

Does the
respective
zone exists in
the system

v

Navigate

Office=Branch>Ad
d New Branch

Enter Necessary
Information and

Save

O

End
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Personnel Module
QY PF Account Add <
S| A fSeG F%9 Personnel>Personnel>Add New Personnel

Enter Unique Personnel No

Name*

-:Developed By:-
IT&MIS D

Figure 8: Add New Personnel Page
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79 PF Account update 4
S| (AfSTa6 F%4 Personnel>Personnel>Personnel List |

PF Online  Ac

Personnel List

) = N =V ..

Personnel No Pension Type Designation Branch Status

MR.MD.MATIUR RAHMAN
MR.NASIR HOSSAIN
MR.A.K.M.MORTUZA

MR.KM.A.MALEK
ABDUR RASHID SIKDER
MD.ABU TAHER
MR. HUMAYUN KABIR
MR.MD.ABUL KASHEM
MR.MD.ABDUL MANNAN
MR.MAHBUBUL ALAM CHOWY.

MR.S.SNIZAMUDDIN AHMED

MR.AHMEDULLAH FARCOQUI

ABUL HASHEM MALLIK

Figure 9: PF List Page

Q1 O3 (ATEE A I A T W@ PF Account AS F41 T |
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© | W8 PF Account A6 IR 21 W& A6 FF FAC Personnel Details Page open
EISN

PF Online

Update Non Critical Personnel Data Update Critical Personnel Data Update PF No Back

Figure 10: Personnel Details Page

81 “Update Non-Critical Personnel Data” J60H & (A IFGH PFLRIA #Wal, * @
Status f¥eq 41 AE |

@ “Update Critical Personnel Data” A5 5 F@ 9IS PRYIAE AN =92, WI, PF
A 49 8 O AFCCT BB I [Pl (16 <1 el A |

IHRM €3 3itd Personnel &9 #M3t Sync 41
S| (feLe6 FA Personnel>Personnel>Sync Designation Data with IHRM |

PF Online

Get IHRM DATA

Figure 11: Sync Designation From IHRM

3| “Get ITHRM Data” I60 f$F T W32 AT (17 26T 21T@ FWCoF T4 |
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IHRM % 3 Personnel €7 *MRAIF 2362 (FF) Sync F413
S| (Af®TG S Personnel>Personnel>Sync Posting Data with ITHRM |

PF Online

Get IHRM DATA

Figure 12: Sync Posting Data with IHRM

3| “Get THRM Data” 60 f$F T G2 AT (T 26 2@ Lo <6 |
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PF Online 9 Transaction:

Start

Create and
Authorize A

oes Anyone ha
any manual
transaction (like

Business Period

-

Copy IHRM Data

Convert IHRM Data

Check If any
Unprocessed
Data Remains

Find out Why and
process them

Y

loan or
ammendment)

Yes

Make Debit or
Credit To PF

Account

Authorize Them By
another user

||

—

Is this period a
year end period?

Yes

Generate Interest
Transactions and

Authorize Them

Post Them To Main

No Ledger
Yes
heckif An
Transaction
remained
unposted
No
Close Period
Figure 13: PF Online Transaction BPMN
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Business Period (o F13
S| (fStab F%9 Administration>Business Period> Create New Business Period |

PF Online @ Administration ~ Offices

Figure 14: Add New Business Period

3| TifeRces 91w f2e1E Wo7a=d T (CT9E: june2020) (AT (TS A |

© | Q2T From Date @ ST ¥4 e 8 To Date @ @ N 19 e 21|
IR, PR oF 8 IR M o1 =0 ~RRSIe Jeie*Ia @ BBTIH 9§91 R
oAk fPifare todiw T Ry Toe! wRems Fa0e TR |

8| ARG OLf% W Save BT fFF I T Business Period (o1 F2 |

~ | Reports ~ | PF Conversion = | space for anothe

~ | Personnel ~ Transaction

PF Online | Administration ~ | Offices
Business Period Details of: jan-aug-2020
Period Id 9 Period Name jan-aug-2020
From Date Jan. 1, 2020 To Date Aug. 31, 2020
Inputter saiful Entry Time Aug. 24, 2020, 11:39 a.m.
Authorized? X Authorizer None Authorize Time None
Closed? X Closer None Closing Time None

_

Figure 15: User Details

@ | Business Period (9919 %19 Business Period List @ (a1 tedl ¥4 Business Period 4%
Details 966 f$F S« @32 Period B Authorize %1

(TSR AR TRGIBIANF To-TRRZIF Arel | 52
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Y | Pifare wraREe FE 2F @@ PR wres ¢ Bk w6 W@ SR SRR 19
AT AT ATt At Tt 99 @ I7T (72 1

IHRM €9 GE0IF*H PF online @ (o152 <t
S| (A6 S Transaction>IHRM T ransaction>Copy Transactions From IHRM |

PF Online  Administration Offices ~ Personnel ~ | Transaction ~ | Reporis ~ | PF Conversion ~ | space for another menu item

Copy Transaction Data from IHRM Table

Year ID*

First 3 character of month name

Figure 16: Copy IHRM Transaction

Q| QAT Year id @9 O [HRM @7 7efEE FHF©! (AEF S ACE@ 1 Month @F o5
HPTIZ. LATAGA N SLAG! A AT © OFF 20 (T3 June 9 CF@ jun) |

© | Submit G TFF T AT (17 T ST 7A@ ACHF I |

8| AP (¥ FAF AT (& @ IOD FACHIFHT B (AR O I (NS WA | @
AT PF Online B1°5W @ IHRM ¥F & 2 o e 7 20z |

¢ Q¥ [HRM BGFSIRF*F CAD €3 JEEIRHTT IAo6 FAF & IO I

Transaction>IHRM Transaction>Convert IHRM Transaction To CAD Transaction !

PF Online  Administration Offices Personnel ~ | Transaction ~  Reports ~ PF Conversion ~  space for another menu item

Process IHRM Tr To CAD Tr

Year*
2020 M

-:Developed By:-

Figure 17: Convert IHRM Tr To CAD Tr

Y | G TAFL 2T @ WA Select F@ Start Conversion B fFF FACS T | AT (*1F
T 26T L@ AT T |
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Q| ATP (17 20 AFEPILE (ETS APTE IR PO GITSHIF* FTO6 20CR ©f S |
v | View Converted Data 59 3 Transaction-IHRM Transaction> Converted IHRM
Transaction 9@ (IfSCe6 F@ Converted Data (2 JJ |

PF Online @ Administration ~ | Offices ~ Personnel ~ Transaction ~ Reports ~  PF Conversion ~ | space for another menu item

Converted IHRM Transaction (NOT POSTED IN MAIN TRANSACTION TABLE)

Delete Unposte:

IHRM PF Account PF Account Branch Branch transaction Employee Bank Generated Posted To Main
Transaction ID No No Code Name Types Contribution Contribution By Period Table

Table Summary

No of GPF Personnel No of CPF Personnel
GPF Amount CPF Amount

Loan Installment Amount CPF Employee Contribution
CPF bank contribution

Figure 18: IHRM Converted Data

51 G2 (S BYNG @ FFe GAGuP*a G Main Table @ (2P0 1 =3[ @ 79w
FRCHIFHAGTEAIE (71 AT | AL AT (HTSH Footer @ Fg AN @2 (A1 AT |

0 IPOST Converted Transaction to Main Table J15¢ f$% Ftd Main Table Posting
ACT Start I | AT ASEPTFE 20 JITSHIFH AL S I GH(6 HSETFa
(TS IS |

59 IDelete Unposted Transaction 6C 5% S AFe Unposted Frenieis St =i
I

3R ITransaction>IHRM Transaction>Unprocessed IHRM Transaction @ 7 @
Unprocessed IHRM Transaction (44 (TS #Il(7 €32 ARG G/ @ (@TS A |

59 IHRM JTSHIF*d AFe R0t (qdld &) \Ifeeat T3 Reports>IHRM Transactions
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PF Online 9 Credit Transaction:
S| (AfSTa6 F%4 Transaction>Credit To A PF Account>Make Credit To A PF Account |

PF Online

Contribution*

Enter a description for your transaction

Enter Amount

-:Developed By:-
IT&MIS n

Figure 19: Credit To PF

Q| 9T FFA Amount 99 Field 2 Required | (19 Amount €< (S qfg 7 A 0 @G
fte 29|

© | AFE ©Y AR A9 Save A0CT [FF I GITSHFHT Save I | Transaction (T®
AT T (AT APETIEE (TS A |
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81 e GSHIFHE S0 IJrele O (F 36T M WAREH FACS (A | WAL
IAT T @S F®H  Transaction>Credit Transaction>Credit Transaction
List>Details

PF Online
PF Credit Transactions

Post All Credit Transaction to Main ledger

PF Account(Credit Account) Employee Contribution ion Int. on Employee Contribution Int. on Bank Contribution

500.00

Figure 20: Credit Transaction List

Figure 21:Transaction Details

@1 Authorize I6C f% S0 Transaction SARIZE T2 |

Y | ﬂﬁWWWW@WAuthorizeWW@TWGWW
AT |

q | O ARG FAL AT A (I 0T AfTTS A AT St 78T = A

b | e GITSHeIe S*58 Business Period (& FRIF %i& Main Ledger @ Posting e
(A1 OB ST Bls] FRI9 & Post All Credit Transaction to Main ledger 16t 55
PP |
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PF Online 9@ Debit Transaction:
S| (AfSta6 F%4 Transaction>Debit To A PF Account>Make Debit To A PF Account |

PF Online

Make a Debit To a PF Account (Current Period: July2020)

Figure 22: Make Debit To A PF

3| Gt S Amount IF Field 2 Required | (19 Amount I3 <8 «f 7l A¢ 0 AfG
IS

O | e O A(S A9 Save 5 fFF F@ GEHFHT Save FF | Transaction (TS

PTG 2 (oIS AFCTEE (TS S |

PF Debit Transactions

ransaction to Maw

PF Account{Credit Account) Employee Contribution Int. on Employee Contribution Int. on Bank Contribution

Figure 23: Debit Transaction List
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81 e GISHIF*E A0 el I« (FI STTF M SARIETS FACS 20 | WAL
IAT T (G  F®T  Transaction>Debit Transaction>Debit Transaction
List>Details

Figure 24:Transaction Details

@1 Authorize J16C {5 I Transaction SARIZE Fe |

Y| @D ¥ TSGR SImA GIASHE*T Authorize I 2t Wt @ fEfels Face
AR

Q| S TS FAL AT O (P GACTR ATGTS ARG S 78K 20 A

b | A (6 GITeye*a =2 Business Period & IR 74 Main Ledger @ Posting
TS 731 W2 2T Bie A9 & Post All Debit Transaction to Main ledger J1G¢H

7 91
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